GUIDELINES FOR FILLING THE REC APPLICATION
 (Sections 1 to 4)

Section 1: General Information
This section contains general information related to the title of your research, student investigator (if applicable), supervisor(s), other members of your advisory panel, type of research, expected duration, if another review board was or will be involved and conflict of interest. Please fill in accordingly. 

Section 2: Project Summary – This section is only to provide sufficient context so that the Research Ethics Committee can understand the research goals and significance to enable its review. It will only be reviewed for ethical implications. If any technical recommendations/suggestions are given, these will be optional as guidance and will not factor into the REC’s approval/non-approval decision. 

1. Research Problem and Goals of the Project
Generally, the research problem or aim defines ‘the what’ with respect to the gap in knowledge or the specific issue you intend to investigate, while the goals outline ‘how’ you plan to explore and address this problem. The goals of your research should briefly include the following (as applicable):
· Specific Objectives: Clearly defined goals that outline what you intend to achieve through your research.
· Research Questions: Specific questions that your study aims to answer, often addressing the research problem.
· Hypotheses: Predictive statements about the expected outcomes or relationships between variables.
· Expected Outcomes: The anticipated results/outcomes 
This should be limited to two (2) to three (3) pages and include in-text citations and references (as applicable) in APA format.
2. Significance of the Research
This focuses on the philosophical ‘why’ of the research. Briefly explain the following using in-text citations and references (as necessary) in no more than two (2) to three (3) pages:
· How your findings will advance theoretical or academic understanding?
· How the research findings can be applied in real-world settings?
· Identify who will benefit from the study and how?
· Discuss the potential societal benefits or changes resulting from the study.
3. Methodology Overview
State your overall approach and type of research (qualitative, quantitative, or mixed). Include a brief justification for your methodological approach, outlining how the suggested method supports your research goals, cite studies/frameworks that employed the methods to validate your approach further, and discuss limitations and how you intend to overcome them.
Outline how you will collect data (surveys, interviews, experiments, etc.) and analyse the data to answer your research questions/address the research problem. Where applicable, outline your sampling strategy (how you will select participants or data sources, including sampling size).
4. Location (s) of Research Activities
Where applicable, the research location should be described in detail, including its geographical, cultural, and socio-economic aspects. It should align with the research objectives and questions and have unique characteristics that make it suitable for the study.

Section 3: Human Subjects 
Please select if this section applies to your research or not
1. Participant Details
Describe the characteristics of the subject population, if applicable, such as their anticipated number, age, sex, ethnic background, and state of health.  Please describe whether some or all of the participants are likely to be vulnerable to coercion or undue influence, and if so, what additional safeguards are included to protect their rights and welfare.  Identify the criteria for inclusion and/or exclusion. Explain the rationale for the use of special classes of participants whose ability to give voluntary informed consent may be in question. Such participants include students in one’s class, people currently undergoing treatment for an illness or problem that is the topic of the research study, people who are mentally challenged, people with a mental illness, people who are institutionalised, prisoners, etc. When do you expect human subject involvement in this project to begin and when do you expect it to end?
2. Sampling Recruitment Process
State your sampling methodology and provide a justification for your chosen method. Specify the number of participants you plan to recruit and provide a rationale for this sample size (e.g., statistical power calculations, feasibility, or scope of research).
Describe how you will identify, approach and recruit participants. If you use such recruitment methods, append copies of fliers and the content of newspaper or radio advertisements. If potential participants will be screened by an interview (either by telephone or face-to-face) provide a script of the screening interview.
If the research focuses on members of a group that may be construed as stigmatised (e.g., spousal abusers, members of support groups, and individuals living with acquired immunodeficiency syndrome (AIDS)) your initial contact with the potential participants should be through advertisements or fliers or through people who interact with the potential participants as part of their jobs, volunteer work or other gatekeeper duties. These people may describe your study to the potential participants and ask them to contact you if they are interested in talking to you about the study.
3. Informed Consent and Interaction with Subjects
Describe the procedure for obtaining informed consent (from the participant or surrogate).  If you do not plan to obtain active written consent, specifically point this out and explain why not. Include the consent form(s) for review. If you plan to obtain informed consent, create a clear and concise form that outlines the study's objectives, risks, benefits, and participant's rights (attach a copy for review). Indicate if your consent form addresses special considerations made for vulnerable populations, and language barriers, and caters for periodic review for complex (lengthy) studies.
What will you ask your participants to do?  When and where will they do it?  How long will it take them to do it?   Describe the type of research information that you will be gathering from your subjects, i.e., the data that you will collect.  Append copies of surveys, testing materials, questionnaires, and assessment devices (as applicable). Append copies of topics and sample questions for non-structured interviews and focus group discussions. 
If applicable, provide details of the roles/responsibilities of other persons involved in your data collection procedure and attach any data collection forms. If applicable, indicate details of any pre-testing of data collection tools.
4. Risks and Benefits
Describe any potential risks (physical, psychological, social, legal, financial, or other) and assess their likelihood and seriousness. Describe alternative and potentially less risky methods, if any, that were considered as possible methods and why they were not used. If the research methods impose risks on the subjects, include evidence that may justify their use (such as previous experience with the procedures).  Most studies pose some degree of risk, even though the risk may be minimal. For example, one common risk is the loss of the confidentiality of the participant’s responses.  Once risks are identified, indicate the severity (how serious the risk might be) and probability (how likely it is to occur), using a ranking assessment (e.g., most likely, least likely, etc., or high, low, moderate). Indicate whether participants will be monitored during or after the study. 
Describe the procedures for protecting against (or minimising) any potential risks and include an assessment of their effectiveness. For all research involving human subjects, you should understand what is meant by an ‘unanticipated problem’ in relation to your study.  Note that you are required to complete a report and promptly submit it to the IRB office if such an incident occurs.   
If the study involves a procedure that introduces a physical risk, specify arrangements for providing medical treatment if it should be needed. If the study involves a procedure that introduces a psychological risk, such as the recall of a traumatic event, specify arrangements for providing psychological treatment if it should be needed. Please state whether or not you will provide payment for physical or psychological harm if it is incurred. 
Describe and assess the potential benefits to be gained by participants (if any) and the benefits that may accrue to society in general as a result of the planned work.  Discuss the risks in relation to the anticipated benefits to the participants and society.
5. Confidentiality
In studies where anonymity is not required, please justify this while adhering to the sections above. In other cases, consider the below.
How will you protect the privacy and confidentiality of participants?  Privacy can be defined in terms of having control over the extent, timing, and circumstances of sharing oneself (physically, behaviourally, or intellectually) with others.  Confidentiality pertains to the treatment of information or data that an individual has disclosed in a relationship of trust with the expectation that it will not be divulged to others in ways that are inconsistent with the understanding of the original disclosure.  Note that ensuring the privacy of participants is different from the confidentiality of data. 
Discuss the procedures that will be used to maintain the confidentiality of the research data. Specifically, how will data be stored to ensure that it is secure and remains confidential?  How will the investigator handle that data?  If the subject's responses are taped and the tape can be linked to a participant because his or her name is on an audiotape or because the tape is a videotape, precautions must be taken. These safeguards include storing the tape in a secure place (file cabinet in a locked office), limiting access to the tape to the researcher and his or her associates, and destroying the tape, if it is reasonable to do so after it has been transcribed or the information on it has been coded. Describe the disposition of the tapes in the consent form. If the tapes are to be retained after the study is completed and they have been analyzed, explain the rationale for doing so in the proposal and state that they will be retained in the consent form.
Some additional methods to protect the privacy and confidentiality of participants include, informed consent, anonymisation of data, use of data encryption, secure storage of data (passwords, cloud storage, etc.), access control, data minimisation, data destruction, monitoring, etc.).
6. Special Populations
Specify if the study involves vulnerable populations (e.g., minors, individuals with disabilities). Children (people under 18) need parental consent to participate in studies.  Participants between the ages of 7 and 17 should be given an opportunity to assent to their participation or refuse, regardless of parental consent. For vulnerable populations, both surrogate consent and subject assent (if possible) are usually required.

Section 4: Animal Subjects 
Please select if this section applies to your research or not
1. Animal Details
Provide comprehensive information about the species, strain, age, sex, and quantity of animals to be utilised. Justify your choice of species and the number of animals, ensuring it aligns with your study's objectives.
2. Care and Housing
Describe the living conditions, including cage dimensions, bedding, lighting, temperature, and enrichment activities. Ensure that the care and housing comply with relevant animal welfare standards.
3. Experimental Procedure
Outline the procedures to be performed on the animals, such as surgical interventions, drug administrations, or behavioural tests. Provide a detailed step-by-step description to ensure clarity and transparency.
4. Minimising Pain and Distress
Detail the measures you will take to reduce pain and distress, including the use of anaesthetics, analgesics, and humane endpoints. Explain how you will monitor and manage any adverse effects.
5. Veterinary Oversight
Describe the role of veterinary staff in overseeing the health and welfare of the animals. Include information on routine health checks, emergency care procedures, and the qualifications of the veterinary personnel involved.
6. End of Study Plan
Explain what will happen to the animals at the end of the study, such as euthanasia, rehoming, or continued care. Ensure that the methods used are humane and comply with ethical guidelines.
7. Compliance Standards
Confirm that your study will adhere to all relevant ethical guidelines and regulations. Mention any institutional, national, or international standards that apply, and describe how you will ensure compliance throughout the study.
8. Permits
List any permits or approvals required for your research, including those from animal care and use committees, governmental agencies, or other regulatory bodies. Provide details on the status of these permits and any conditions attached to them.
9. Risks/Benefits
Assess the potential risks to the animals involved in the study and describe how these risks will be mitigated. Also, outline the anticipated benefits of the research, both in terms of scientific knowledge and potential applications. Ensure that the benefits justify any risks involved.

Section 5: Other (Plants, microbes, tissues)
Please select if this section applies to your research or not
Please be guided by the embedded instructions on the application form. 
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